What is EPEAT?

Electronic Product Environmental
Assessment Tool

EPEAT is a system to help purchasers in the public and
private sectors evaluate, compare and select desktop
computers, notebooks and monitors based on their
environmental attributes. EPEAT also provides a clear and
consistent set of performance criteria for the design of
products, and provides an opportunity for manufacturers
to secure market recognition for efforts to reduce the
environmental impact of its products.

Located at

http://www.epeat.net




Why must we use EPEAT?

Executive Order No. 13423 was signed by the President on
January 24, 2007 and incorporated into FRA prime contract in
2008.

What does the Executive Order State?

Fermilab must purchase, track and report on EPEAT certified
equipment in the following three (3) categories;

desktops, laptops and monitors.

ELECTRONICS MANAGEMENT: Annually, 95% of electronic products
purchased must meet Electronic Product Environmental Assessment Tool
standards where applicable; enable Energy Star® features on 100% of computers
and monitors; and reuse, donate, sell, or recycle 100% of electronic products
using environmentally sound management practices.



How will Fermilab achieve this
requirement?

It will start with the Director establishing a Policy that
requires Divisions/Sections to meet the requirements in the
Executive Order incorporated into FRA’s Prime Contract.

DIRECTOR’S POLICY (DRAFT)

In support of the Federal Electronics Challenge and the requirements of Executive Order
13423, Fermilab has committed to reducing the impact of using personal computers,
(including laptops), monitors and printers on the environment. As part of environmentally
responsible electronics stewardship, the laboratory will follow the policies and
procedures on energy efficient computing found at (link inserted here to CD policy on
energy efficient computing).

Personal Computing Environmental Policy

Fermilab is committed to managing the life-cycle of computers in accordance with
environmentally sustainable practices. To support this effort, all Fermilab
employees, visitors and contractors shall adhere to this policy and the procedures
(link) which implement this policy.

Acquisition — Fermilab is committed to meet the prescribed federal acquisition goals
for electronic assets by purchasing qualified computing equipment which meets the
Electronic Product Environmental Assessment Tool (EPEAT) registration
requirements. Requisitioners must provide justification for any acquisitions that are
not EPEAT registered. These justifications must be reviewed and approved by line
management. Purchases that may cause the failure to meet these goals may be
denied.

Utilization — Computing assets will be operated in an energy efficient manner (link
to procedure). In particular, procedures define standards for power management of
monitors, laptop displays and processing units, and resource utilization standards
for printers. Computers that are managed by Fermilab will have these standards
automatically applied.

Disposition — Disposal of computing assets will be managed in an environmentally
sound manner detailed and coordinated by the Business Services Section Property
Management Department.



Forms and Procedure Changes in Oracle
Electronic Requisition System to Purchase
and Track EPEAT Certified Computer
Desktops, Laptops and Monitors

Attachments:

Variance Request Form
Oracle eBS Category List
Purchase Requisition Form



What changes are required to implement this
requirement, track EPEAT purchases and report
our achievement?

1) Changes to the electronic requisition system and forms:

e A new category of “Computer Monitor” in the electronic
requisition system has been created to separately track
monitors as a category.

e A new category for “Computer Server” in the electronic
requisition system has been created to distinguish these
systems which will not be tracked at this time but may be in
the future.
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2) Changes to the electronic requisition system and forms:

e Two new flexfields have been created on the requisition line
which are required fields if the requisition line has a category
of Computers/PC’s or Computer Monitor.

Flexfield 1 Name: COMPUTER OR MONITOR

Choice — Desktop, Laptop, Monitor or Server
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Flexfield 2 Name: EPEAT Certified

Choice — No, Unknown or Yes

Dracle Applications - ebsqa instance (cloned from ebsprd)

File Edit view Folde ols Window Help ORACLE
AR I YY LT IrI-L L Ik )
‘O Requisitions (FERMILAB) - [Mew]
Number 214283 Type Purchase Requ Preparer KONCELIK, WILLIAM P.
Description  Computer’PC Status  Incomplete Total USD 150.00
Lol
Lines Source Details Details Currency

Num Type lterm Rev  Categaory Description uom C[ ]
.1 GR COMPUTERS/PC Dell Desktop EACH1 ..M *
2 GR COMPUTER MOI Dell Monitor EACH1 ..N

‘O Requisition Lines

Computer or Monitor Desktop Deskiop
i EPEAT Certified
Capital Equipment? NO

4 3

QK Cancel

Help

Clear

(EFEAT Bz Jelef i deealed el e e e e e e o e o e e el 5

— | Find[%
EPEAT Cerified Description
Unknaown Unknown
Yes Yes

Eind Cancel

Choices inlist 3

[
i start J e B e J (& Oracle Applicati... | (€ Cracle Appiicati... || 2| Ovacle Applic...  £41] that is EPEAT ... | & Fermilab Stand... I 4] EPEAT Var\ance”.l Kancelik's Mall - | J @| Z |2/ =33

Why are these flexfields being added?

To certify a laptop, desktop or monitor the requester wants
procurement to purchase is EPEAT certified or not. Also, these
flexfields are being added to track and report in accordance with
executive order.



3) Change in the way monitors are requisitioned.

¢ All monitors must be included on a separate requisition line
item by itself. Monitors can no longer be included in a
desktop bundle. If it is included in the price of a bundled
system, you are required to create a separate $00.00
requisition line for the monitor.
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How will a requester confirm a product is EPEAT
Certified?

e By checking the EPEAT website at http://www.epeat.net

e By going to the Computing Division Web Page which has a
link to both Dell and Apple EPEAT certified systems -
http://computing.fnal.gov/xms/Services/Getting Services/Fer
milab Standard Computers

e By going to the manufacturer website to see if the system is
EPEAT certified.

e Request help from the PC Manager in your Division/Section
who will help determine EPEAT status.

If the system or monitor is not EPEAT Certified,
what should be done?

e Choose another EPEAT certified desktop, laptop or monitor
that meets your requirements.

Or

e The requester must complete an EPEAT Variance Request
Form which requires Division/Section approval to purchase a
non-EPEAT certified desktop, laptop or monitor. The form is
attached to this procedure.

The Variance Request Form is included as a template that
can be filled out as an attachment to the Oracle EBs
requisition form. The template name is “EPEAT
VARIANCE REQUEST FORM?”. The template should be
attached to the requisition header.
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This form is also located on the Business Services Section —
Procurement Web Page.

What if a requester cannot determine a system or
monitor is EPEAT certified after taking the above
actions?

e Choose “Unknown” in the 2" flexfield on the requisition line
and process the requisition as normal.

e Procurement will determine if Desktop, Laptop or Monitor is
EPEAT certified and code the PO Line accordingly. Ifitis
not EPEAT certified, procurement will request an approved
EPEAT Variance Request form before placing a purchase
order for the product.

When will these changes be implemented and take
affect?

The scheduled Implementation date is February 1, 2010



Variance Request Form
(for laptop, desktop, and monitor acquisitions)

The purpose of this VVariance Request Form is to state and justify a request for a laptop,
desktop or monitor that does not comply with FEC/EPEAT power usage requirements.

This form must be completed and submitted with the requisition in order to obtain
Division/Section/Office/Center Head approval of the purchase.

Requisition Number: Dated:

Name of requester: Extension:

Fit for Use Justification:

This section must describe the specific usage requirements that justify a variance from
the EPEAT standard. The justification should include specific lab roles, responsibilities

and activities that justify the specific need.

Type your justification here (i.e. “I require a CAD workstation that is outside the
standards posted because my job requires me to run 3D modeling simulations.”).

Configuration Specifics:

Please describe the specific or minimum configuration you require.

(e.g. “I would like to add a 9 cell battery to laptop configuration F” or “Apple Macbook
Air, 1.8Ghz, 2GB Memory, 128GB Solid-state drive.”)

Date

(Supervisor) (Signature)

Date

(Division/Section Head) (Signature)

Rev. 1/2010



Oracle eBS PO CATEGORIES (RESTRICTED CATEGORIES IN BOLD RED

FONT)

| CATEGORY NAME

| CATEGORY DESCRIPTION

| APPROVALS

|AGENCY EMPLOYMENT |Agency Employment for Temporary Help |Directorate

‘AVIATION

Helicopter Services, Deer Count, Aerial
Photos

IBLDG MODS WH

\Wilson Hall Building Mod's

|FESS & Directorate

IBLDG MODS/FOOTPRINT [Building Mod's in Footprint Area

| Directorate

|BUILDING RENTAL

Bulding Rental

’BUILDING SUPPLIES

Building & Road Materials & Supplies,
Paint, Glass, Lumber, Drywall

IBUILDINGS (ALL)

IBuildings (All Types)

|FESS & Directorate

IBUSINESS CARDS

|Business Cards

|Business Services

ICHEMICALS

(Chemicals & Compounds

ICLOTHING

|CIothing, Coveralls

|Lab Services

|COMPUTER MONITOR

\Computer Monitors

COMPUTER PERIPHERALS

Computer Peripherals & Supplies - No PC's
or Software

ICOMPUTER SERVER \Computer Servers - No Laptops or Desktops |
ICOMPUTER SOFTWARE  |Computer Software |
COMPUTERS/PC'S Computers, Computer Equipment &

Supplies, No Software

|CONSTRUCTION

Construction

CONSULTANTS

Consultants

Directorate & Business
Services

|COPYING MACHINES

|Copying Machines

|CUSTODIAL

Custodial Materials & Supplies

ELECTRICAL

Electrical Materials & Supplies, Wire &
Cable

[ELECTRONICS

|Electronic Supplies

|EQUIPMENT RENTAL

|Equipment Rental

|FAB TASK ORDERS |Fabrication Task Orders

IFABRICATIONS |Fabrications

|FENCES |Fences Directorate
|FLANGES |Flanges, C-Seals, Bellows

FORKLIFT TRUCKS

Forklifts, Lift Trucks, Tow Tractors,
Motorized Pallet Trucks

Business Services

IFUELS/LUBES/OIL

Fuels & Lubricants, Gasoline, Grease, Oils

IFURNITURE

|Office & Laboratory Furniture

HARDWARE/TOOLS

Hardware & Small Tools, Mill Supplies,
Nuts, Bolts, Screws

HEAVY MOBILE EQUIP

Unlicensed/Off-Road Vehicles, Road
Graders

HVAC

Heating, Ventilating and Air Conditioning
Equpment

ILAB SUPPLIES

|Laboratory Supplies

ILASERS Lasers [ES&H
IMASTER T&M Master T&M |
MECHANICAL Mechanical Materials & Supplies, Plumbing

Fittings, Compression & Screwed Fittings




IMEDICAL

Medical Materials & Services

IMEMBERSHIPS

|Memberships

|Di rectorate

METAL WORKING
MACHINERY

Lathes, Milling Machines, Drill Presses,
Welding Equipment

Metal Working
Machinery - TD

IMETALS

Metals & Metal Alloys, Plastics

IMISCELLANEOUS

|Misce||ane0us Materials & Supplies

‘OFFICE SUPPLIES

Office Supplies & Materials, Paper, Forms
(No Printing)

|PEST/HERBICIDES

|Pesticides & Herbicides

IFESS

|POWER SUPPLIES

\Power Supplies

PRECIOUS METALS

Gold, Silver, Platinum, Palladium,,
Iridium, etc.

Business Services

IPRINTING

|Printing

|RADIOACTIVE MATLS

|Radioactive Materials

SAFETY

Safety Materials/Supplies/Devices, Fire
Fighting

ISERVICE 'Service |
IT&M EQUIPMENT 'T&M Equipment |
IT&M LABOR 'T&M Labor |
IT&M MATERIALS 'T&M Materials |
IT&M RETRO 'T&M Retro |

TELECOMMUNICATIONS

Telecommunications Equipment and
Supplies (Speaker Phones, Conference
Phones, Cell Phones, Cordless Phones,
Corded Phones, 2-Way Portable Radios,
Pagers, Mobile Radios, and Answering
Machines)

Business Services

|TRAI LERS/PORTAKAMPS

|Trai lers/Portakamps

|Di rectorate

|VEHICLE RENTALS

|Vehic|e Rentals

|Business Services

VEHICLES Licensed Vehicles, Autos, Trucks, Business Services
Licensed Trailers

|VIDEO |Video Equipment & Supplies |

IWATER WELLS \Water Wells IFESS & ES&H
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