How to change duplex to single side printing

1. Go to start button and select Devices and Printers.
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2. Right click on the printer of choice and select “printer Properties”.
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3. The printer properties window will appear, click on the Preferences radio button.

General |5haring | Portz | Advanced I Color Management | Security I Corfiguration | Elptiuns|

S
_.-! 5.: cc3e_dell5110cn
Location: FCC3E

Comment: oD

Madel: Dell Color Laser 5110cn PCLA
Features
Color: Yes Paper available:

Double-sided: Ves Al (594 % 841 mim)

A2 (420 x 584 mm)
A3 (297 x 420 mm)
B4 (257 x 364 mm)
A4 (210 x 297 mm)

Staple: Mo
Speed: 40 ppm

Maxirnum resclution: 600 dpi
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4. Change the duplex option to 1 Sided as shown below and click ok.

Prirt Setup | Paper Tray | Graphics | M'u'anced|
Job Type: Favaortes:
* | Setting... [A] =Change >Standard - [ Save... ] [ Edit... ]
a Paper Size: Image Oriertation
Letter (8.5x 11in) - @ Portrait
Z
1z a Output Size: (71 Landscape
Same as Paper Size -
Copies:
[F|Reduce/Enlarge  25400%: 100 =% =
Letter {1007%)
Multiple Up:
Ml
'-3:'-.1'153 1Up -
Output Color:
@ Color (Auta) -
Booklet/Poster/Mmxed
DELL Document...
[ Margin Shift/Margin... ] [ Printer Status ] [ Restore Defaults ]
| ok || cance || ook Help

Notes: This is the basics for changing from Duplex printing to Single sided printing. However printer
settings may vary depending on the manufacturer. If your printer preferences appear differently and you
are not sure how to change the settings, open a service desk request to get assistance.



