SharePoint Tip

You can add a new page by typing double square brackets before and after the word or words you

would like to link from.

1. In edit mode, navigate to the area of your team site landing page or sub-site that you want to

link to a new page from.
2. Insert two open square brackets, then text, then two closed square brackets and save your

changes.

Kim's sandbox * Home

Welcome to your site!

This is an introductory page. For more information, you can visit the [[Project Page]]

The page will appear with a hyperlink.

3. Click on the link.

Kim's sandbox * Home

Welcome to your site!

This is an introductory page. For more information, you can visit the Project Page

A “New Page” dialogue box will appear.

4. Click “Create” to create the page.




New Page B x

This page will be created in the Site Pages library.

The page ‘Project Page’ does not exist. Do you want to create it?

i Create i [ Cancel

The new page will appear in edit mode.

Kim's sandbox * Project Page

NOTE: You can find the page you just created by going to the Library area of the Quick launch menu (left
menu) and selecting “Site Pages”.
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